
Recertifying on MyATCB 

STEP 1: 

Go to MYATCB which is found on the ATCB website. Click on the orange MYATCB box 



STEP 2: 

SIGN IN 



Step 3: 

Once logged in you will see the below. Click on your credential (the green box)-this will open your portal 



Step 4: Select the Recertification Application 



Step 2: Read Instructions-start application. Each step of application must be completed. Please do not skip steps 



Step 3: If needed many any updates to contact information. 



Step 4: Complete Ethics Attestation 



Step 5: If you have not completed your CE tracker you will need to add your CE’s here. If you have completed your CE tracker, this 
section will be populated. You will need to select ADD for every CE entered. If you are selected for an audit, you will be required 
to upload verification of CE’s with each entry. 



Step 5: When you select Add this box will come up for you to add the CE. If you are selected for an audit you will need to upload 
supporting documents. Uploaded documents can be PDF’s or images.  



If you get this error messages 

This PDF or graphic you are uploading is too large. 
Contact the National Office atcbinfo@atcb.org  

mailto:atcbinfo@atcb.org


Sample complete CE 

**** Please note that Once the CE tracker is complete select next the application will not advance if you have not entered 100 
CE’s, 6 of which are in ethics and another 6 in supervision. If selected for an audit the application won’t advance if you have not 
uploaded your verifications of CE’s. **** 



 
 
Step 6 Application Attestation 
Signature must match the name on your portal (top left corner) 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Step 7 Payment  
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Once recertification payment is complete, there will be a receipt located in your portal and the recertification cycle will update.  

 
 
 
IMPORTANT!!!!  
 
Don’t forget to all complete the annual renewal of your ATR! 


